Instructions for Setting Up E-Mail

Step 1:
Open Outlook Express (Windows Mail on Vista) and choose Tools - > Accounts as shown in
Fig 1.
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Step 2:
When the 'Internet Accounts' dialog box appears, choose Add - > Mail as shown in
Fig. 2.
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Step 3:
When the 'Internet Connection Wizard' dialog box appears, type in your display name [proper
name] and choose Next as shown in Fig. 3.
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wihien you zend e-mail, vour name will appear it the From field of the outgoing mezsage.
Type pour name az you would like it to appear.

Dizplay narme: John Smith

For example: John Smith
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Step 4:
Type in your email address [username@wcrtc.net] and choose Next as shown in Fig. 4.
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Your e-mail addrezs iz the address other people use o zend e-mail meszages to pou,

E-mail addrezs;

For example: someone@microsoft.com
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Step 5:
Confirm that POP3 is selected as incoming mail server. Type pop.wcrtc.net under 'incoming
mail server' and type smtpauth.wertc.net under 'outgoing mail server' and choose Next as

shown in Fig. 5.
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My incoming mail zerver iz a IF'DF'3 VI FEVEL

Incaming mail [POP3, IMAP ar HTTP] zerver:

pop.wortc. net

An SMTF zerver iz the zerver that iz uzed for your cutgoing e-mail.

Qutgoing mail [SMTP] semver

smtpauth. wertc. net
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Step 6:
Type in your account name [username@wecrtc.net] and the password that you provided
Tele-Media Solutions, and select Next as shown in Fig. 6.
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Internet Mail Logon

Type the account name and pazzword vour Internet service provider has given pou,

Account name: Iusemame@wcrtc.net

Fazsword:

If pour Intemet service provider requires you to uze Secure Pagzword Authentication
[SPA] to access pour mail account, select the 'Log On Using Secure Passwaord
Authentication [SPA] check box,

™ Log on using Secure Password Authentication [SPA)
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Step 7:
Choose Finish as shown in Fig. 7.
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Congratulations

ou have succezsfully entered all of the information required o zet up wour account,

To zave these settingz, click Finigh,
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Step 8:
Highlight 'pop.wecrtc.net' and select Properties as shown in Fig. 8.
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Step 9:
Select Servers, select the "My server requires authentication' check box and select
Settings as shown in Fig. 9.
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Step 10:
Select 'log on using', type in your account name [username@wcrtc.net], type in the
password that you provided Tele-Media Solutions and select OK as shown in Fig. 10.
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Logon Information

" |ze zame zettings as my incoming mail server

" | og on uging

Account name: Iusername@wcrtc.net

Pazzword: I

[~ Remember pazswond

[ Log on using Secure Password Authentication
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Step 11:
Select OK and CLOSE.

Step 12:
Select Send/Recv on the toolbar to receive e-mail messages.
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